General Information

1.Conference Style

v The 23rd International Conference will be held on-site on December 7th and online (via
Zoom) on December 8th. On December 8th, we will open the classrooms on the 4th floor of
Building 15, so you will be able to participate in the online sessions at the venue as well.

v The venue is Shukutoku University Chiba Campus Building 15 (Map “N”). Please use the
entrance/exit on the side of the cafeteria (Map “J”) on both days.

v The banquet will be held in the cafeteria (Map “J”) from 5:00 p.m. on the first day (7th).
v Full papers can be viewed from conftool for JEPA2024. If you have already paid the
participation fee, the program committee will send you an invitation email on December
6th, so please register.

v You can enter the online session (Zoom) on the second day (December 8th) using
conftool for JEPA2024. If you have already paid the participation fee, the program
committee will send you an invitation email on December 6th, so please register.

If you have not paid the participation fee, you will not be able to enter.

2. Online Registration and Receipts

v All participants must pay the participation fee by credit card. Please use either Visa,
MasterCard, JCB, AMEX, or Diners Club.

v Lunch boxes must be ordered in advance. Orders cannot be taken on the day.

v The banquet must be ordered in advance. On the day, you can apply at the reception desk
until 16:45.

v You can download your receipt from the registration page.

v Please note that the participation fee and lunch box fee are non-refundable for any

reason.

3. On site Registration

v All participants must confirm their registration at the reception desk on the day of the
event. The reception desk is located on the 3rd floor of Building 15, Room 303 (directly in
front of the elevator). At the reception desk, you will be given a name tag that will serve as
proof of your participation.

v Please wear your name tag when attending all sessions.

v If you have any questions on the day of the event, such as about the venue facilities or

payment, please contact the reception desk.



4. Notes on Venue Facilities

v There is no dedicated parking or bicycle parking. Please refrain from coming to the venue
by car, bicycle or motorbike. Please use public transport when coming to the venue.

v Smoking is not permitted anywhere on campus except in the designated smoking areas.
Please refrain from smoking in the vicinity of the campus.

v Please see the information posted in each classroom for details about Wifi.

5. Break, Lunch and Banquet

(1) Rest room

The rest room is Room 403 on the 4th floor of Building 15. We will have some simple drinks
available in the rest room. Please help yourself.

(2) Lunch box

The place to pick up your lunch box is the reception desk (Room 303, 3rd floor of Building
15). Please show your name tag to the staff in the event hall during lunchtime to receive
your lunch box.

(3) Banquet

v If you have paid by the day before, you will receive a name tag with a sticker attached at
the reception desk.

v Please show your name tag to the staff at the entrance to the banquet hall (cafeteria).

6.How to Proceed Regular Sessions

v The total time of each regular session is 120 minutes. The total time of each report is 40
minutes. Each speaker should report a submitted paper within 20 minutes, each discussant
should discussion the report within 10 minutes, a speaker may reply to the discussion within
5 minutes, an d the remaining time is reserved for questions and discussions from the floor.
v You cannot decline one week before the Conference. It is treated as absent. When a
speaker is absent from the session, please ask the discussant to review the speaker s paper
and discuss on the paper in 10 to 20 minutes. The remaining time is used for questions and
discussions from the floor.

v If a report is finished earlier than the supposed time, please write the starting time of the
following report on a blackboard Participants usually plan their schedule of participating in
sessions by taking a look at the program, so please avoid changing the start time.

v When a discussant is absent from the session, the chairperson will read the comments of

the discussant, or the chair may comment on behalf of the discussant.



v When both a speaker and a discussant are absent from the session, please make the 40
minutes of the report a break time and write the starting time of the following report on a

blackboard.

v These treatments will make the program to proceed smoothly as was planned.

7.Equipment for Presentation and Copy of Resume

v Each conference room is equipped with one PC, one projector and one screen for
presentation.

v Please use the PC available at the site for your presentation, and refrain from using your
own PC at the site, because it may cause a delay in progress.

v Therefore, please bring Power Point resume or its PDF file for presentation with a USB
memory stick.

v OHP is not available.

v Please do not use video or audio.

v Distribution of handouts is optional. You cannot make copies at Shukutoku University.
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Go straight through the rotary and cross the road at the traffic lights.



Cross the road and walk along the road. There is a school bus stop in front of the parking lot
and the Chiba Bank.

There are buses to the Chiba Campus and the Chiba 2nd Campus. The venue is the Chiba
Campus, so please take the bus to the Chiba Campus.

Please do not take the bus to the Chiba 2nd Campus.
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