The 2nd version, October 24, 2018

Important General Information for Conference Participants

1. Online Registration and Receipts

+ All participants should register and pay the registration fee on the
Registration page of the Conference website by October 17. If you could not
make early registration on the website, you can make registration and payment
at the reception desk on October 27th -28th, though the fee of late registration
is 3,000 yen higher than that of early registration. For details, please look at the
Registration page of our website.

- You can also reserve hotels, welcome banquet and lunch on the Registration
page of our website. Please complete online payment by October 17.

-The excursion was canceled as the number of applicants did not reach the
minimum number of participants for execution on October 15. If you have
already paid the fee, you will be refunded at the reception on the day of the
conference.

- The receipt for your reservation of hotel booked on the Registration page of
our website will be handed out from Nippon Travel Agency, if you pre-order for
the Nippon Travel Agency.

2 . Access to the Conference Place

- Please take a look at“Access to Keio SFC” of the Conference homepage.

- From Shonandai Station (Odakyu-Enoshima Line):

By Bus: Take Exit B at the Shonandai Station
Take Kanachu Bus (Bus numbers iffl 23, il 24, i 25) from bus stop 1 to Keio
University (15 - 20 minutes)

Buses stop at Keio Daigaku (closest to the Faculty of Nursing and Medical Care
Building), Keio Daigaku Honkan Mae, and Keio Chukotobu Mae (Closest to the
Keio Shonan Fujisawa Junior and Senior High School).

Note: Buses do not stop at Keio Daigaku Honkan Mae and Keio Chukotobu Mae
on Sundays and national holidays.

By Taxi: A taxi ride from the west-side of Shonandai Station to Keio University
will take approximately 10 to 15 minutes. Taxi fare is approximately 1,200 to
2,000 yen.

+ From Tsujido (JR Tokaido Line):
By Bus: Take Kanachu Bus (Bus number 1= 34) from bus stop 2 to Keio

1



University (21minutes). Buses stop at Keio Daigaku (closest to Faculty of
Nursing and Medical Care Building), Keio Daigaku Honkan Mae, and Choko
Koshajo (closest to the Keio Shonan Fujisawa Junior and Senior High School).
Note: Buses do not stop at Keio Daigaku Honkan Mae and Chuko Koushajo on
Sundays and national holidays.
By Taxi: A taxi ride from the north-side of Tsujido Station to Keio University
will take approximately 21 minutes.

Taxi fare is approximately 3,000 yen.

3. Excursion : Registration, Sightseeing, Schedule

-The excursion was canceled as the number of applicants did not reach the
minimum number of participants for execution on October 15. If you have
already paid the fee, you will be refunded at the reception on the day of the
conference. We would like to ask you to do sightseeing by yourself.

4. Onsite Registration and Receipts

- All participants should register for confirmation at the reception desk on the
day. The reception desk is located at the entrance of the first floor of Omega
building. Those who did not make online payment on our website, please
complete payment at this reception desk. At the reception desk, we will give you
your name tag (participation certificate), the amendment of the program,
various receipts, luncheon vouchers etc.

- The receipts for Registration fee, banquet and lunch will be handed out by the
Managing Committee when you register at the reception desk on the first floor
of Omega building.

-Your name tag will be handed at the reception desk when you register there.
It certifies that you are a formal participant in the conference, and please be
sure to display the name tag on the chest at the Conference venue.

- A certificate for Banquet participation is displayed on the name tag, and
please show it at the reception desk of the Banquet venue.

- Luncheon vouchers will be handed to you at the reception desk when you
register, and please hand them to the staffs of the conference when receiving
lunch.

5. Participation in Each Session and Banquet

- The participants who registered officially the conference on the Registration
page of the website or at the reception desk at Omega building can participate
in the opening session, regular sessions, and plenary sessions.

- Only the official participants and their partners who have paid Banquet fee
can participate in Welcome Banquet. The fee for the Banquet is 3,000 yen per
person if registered online by October 17; otherwise, the fee is 4,000 yen per

2



person.

6. How to Proceed Regular Sessions

- The total time of each regular session is 120 minutes. The total time of each
report is 40 minutes. Each speaker should report a submitted paper within 20
minutes, each discussant should discuss on the report within 10 minutes, a
speaker may reply to the discussion within 5 minutes, and the remaining time
is reserved for questions and discussions from the floor.

- When a speaker is absent from the session, please ask the discussant to
review the speaker's paper and discuss on the paper in 10 to 20 minutes. The
remaining time is used for questions and discussions from the floor.

If a report is finished earlier than the supposed time, please write the
starting time of the following report on a blackboard. Participants usually plan
their schedule of participating in sessions by taking a look at the program, so
please avoid changing the start time.

- When a discussant is absent from the session, the chairperson may read the
comments of the discussant or the chair may comment on behalf of the
discussant. Hence, discussants are required to submit the discussions
(comments and questions) on the report to the JEPA2018 official address prior
to the Conference. Then Secretary General sends them to each session chair.
Even when a discussant is present, a chairperson is supposed to prepare some
comments.

- When both a speaker and a discussant are absent from the session, please
make the 40 minutes of the report a break time and write the starting time of
the following report on a blackboard.

- These treatments will make the program to proceed smoothly as was planned.
- We would like to ask a discussant and a chair to write the Comment Form of
the report and send it to the conference official address.

7 . Equipments for Presentation and Copy of Resume

- Each conference room is equipped with one PC, one projector and one screen
for presentation.

- Please use the PC available at the site for your presentation, and refrain from
using your own PC at the site.

- Therefore, please bring Power Point resume or its PDF file for presentation
with a USB memory stick, etc.

- OHP is not available.

- Because copying service is not available, a reporter should prepare about 20
copies of the resume or those of the full paper in advance, and please hand them
to the student assistant on the desk near the entrance of each conference room.
The assistant will put them on the desk so that participants in the session can
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take one copy at a time.

- Please do not send these copies to Keio University before the conference.
The university does not provide storing services for the conference.

- Internet connection of wireless (Wi-Fi connection) will be available at the
conference venue from 9 to 17 o'clock. Wired connections will not be available.
For the participants of the conference will receive ID and password for Wi-Fi
upon check-in.

8. No Smoking
-Smoking is prohibited inside the building. Smoking is only permitted in the
designated are outside.

9. Restaurants/Lunch/Banquet
For lunch on October 27 and 28, you can reserve a lunchbox on the

Registration page of the Conference website. It costs 1,000 yen per meal.
Payments can be made by credit card via our website. Lunchboxes will be
handed out at the reception desk on the first floor of Omega building at the
lunch time, in exchange for an exchange ticket of lunch
- For dinner on October 27, you can reserve Banquet on the Registration page
of the Conference website. The fee for the Banquet is 3,000 yen per person if
registered online by October 17; otherwise, the fee is 4,000 yen per person.

Welcome Banquet will be held at the restaurant “South”, which is located on
the basement of Sigma building.

- Room e(epsilon) 22 is reserved for lunch and for coffee breaks.

- All restaurants on campus will be closed for October 27 and 28. Please order
your lunchbox.

10. Phone number on the day of the conference venue
- Keio Shonan Fujisawa Campus (SFC) Phone. 0466-49-3404

The Managing Committee of the JEPA2018 International Conference
Chair: Taro OZAWA (Keio University)

Vice Chair: Tatsuma WADA (Keio University)

Masatoshi TAMAMURA (Keio University)

Keiichiro KOBAYASHI (Keio University)

Kazuhiko NAKAHIRA (Meikai University)

Hideyuki KOBAYASHI (Keio University)

Mari YOSHITAKA (Keio University)
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