The 1st version, November 3, 2021

Important General Information for Conference Participants

1. Online Registration and Receipts

- All participants should register and pay the registration fee on the Registration
page of the Conference website by November 6. Receipts can be downloaded from
the registration page. For details, please look at the Registration page of our
website. After you register, you can join both video and Zoom sessions.

2. How to Proceed Regular Sessions on Zoom

- If you register, you will receive an email about login information before the
conference. After logging in the conference website, you will find a link to Zoom
Halls.

- The total time of each regular session is 160 minutes at maximum. The total

time of each report is 40 minutes. Each speaker should report a submitted paper
within 20 minutes, each discussant should discuss on the report within 10
minutes, a speaker may reply to the discussion within 5 minutes, and the
remaining time is reserved for questions and discussions from the floor.

- Please change your name on Zoom to “full name (affiliation)”. For example,
Taro YAMADA (ABC University).

+ When you speak, please turn on video and microphone of the Zoom. Please turn
them off when you do not speak.

+ Taking screenshots and making audio and video recordings are prohibited.

2.1 Chairperson (Zoom)

-Please enter the Zoom hall 10 minutes before your session starts. Please check

whether the audience can hear your voice clearly.

-In the beginning of the session, please announce the followings orally or by chat.
-Please change your name on Zoom to “full name (affiliation)” . For example,
Taro YAMADA (ABC University).

-Each report is assigned 40 minutes in total (20 minutes presentation, 10
minutes discussion, 5 minutes reply, 5 questions and discussion from the
floor).

-If you have a question, please write “I have a question.” inthe chat. Please
talk after I calls you name.

-Please turn the microphone off (mute). Please turn it on only when you talk
for the question. After you finish talking, please turn it off.

-Handouts are not basically distributed but speakers can distribute them



using the chat.
-Please do not record the sound or video during the session.

- When a speaker is absent from the session, please ask the discussant to review
the speaker's paper and discuss on the paper in 10 to 20 minutes. The remaining
time is used for questions and discussions from the floor.

If a report is finished earlier than the supposed time, please write the starting

time of the following report on a Microsoft PowerPoint slide and share the screen.

Participants usually plan their schedule of participating in sessions by taking a
look at the program, so please avoid changing the start time.

- When a discussant is absent from the session, the chairperson may read the
comments of the discussant or the chair may comment on behalf of the discussant.
Even when a discussant is present, a chairperson is supposed to prepare some
comments.

- When both a speaker and a discussant are absent from the session, please
make the 40 minutes of the report a break time and write the starting time of
the following report on a Microsoft PowerPoint slide and share the screen.

+ These treatments will make the program to proceed smoothly as was planned.
- If the audience have questions or comments, they will write messages on chat.

Please check the chat and call the name of the audience during the discussion
time.

2.2 Speaker (Zoom)
- Please enter the Zoom hall 10 minutes before your session starts. Please check

whether the audience can hear your voice clearly and whether you can share the
screen.

-If you would like to distribute a handout, please send the file using chat.

+ A speaker cannot decline one week before the Conference. It is treated as
absent.

+ The Zoom halls A-E are available for rehearsal on November 6th. Presenters
can enter the Zoom halls for checking microphone and screen sharing. However,
please note that no staff isin the Zoom hall. If you have questions, please email

to JEPA Helpdesk. (helpdesk|atljepa.jpn.org)

2.3 Discussant (Zoom)

+ Please check whether the audience can hear your voice clearly and whether
you can share the screen.

-If you cannot attend the session due to inevitable reasons, please send email
your comment to the chair and the speaker. So the chair will read the comment
in place of you. If you do not know the email of the chairperson, please email to
conference official address.



2.4 Participants (Zoom)

- Please write a message in chat if you would like to speak during the discussion
time. (e.g. I have a question.) When the chair call your name, please turn on
video and microphone and speak.

3. How to Proceed Regular Sessions on Video

- If you register, you will receive an email about how to log in the conference
website before the conference. When you log in, you can join both Zoom and video
sessions.

-As we have already announced, video presenters need to submit the video by
the deadline. At the video session, discussants and participants watch the video
and write comments or questions anytime from November 6 to 7th, All sessions
chairs and discussants need to write comments for the assigned papers. All the
participants are welcomed to write comments and questions for any presentation.
Please see the following link about how to write comments and replies.
http://jepa.jpn.org/en/jepa2020/guide-how-to-write-comments-and-replies/

3.1 Chairperson (Video)

- Please read all papers, watch all videos and write comments for all
presentations in the session.

-Please check whether a discussant wrote comments and speakers replied to
comments of chair, discussant and participants. If discussants or speakers did
not write or replied to comments, please email them. If you do not know the email
addresses, please email to the conference official address.

3.2 Speaker (Video)
- Speakers need to check the comments they received and write replies from
November 11 to 13th,

3.3 Discussant (Video)

- Please read the paper, watch the video of your discussion and write comments
about the presentation from November 6 to 7th,

Please log in the conference website again from November 11 to 13t to check
the replies.

3.4 Participants (Video)

-Please read any paper and any video from November 6 to 7th, We encourage you
to write any questions and comments. If you write anything, please log in the
conference website again from November 11 to 13th to check the replies.
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4. Emergency Contact

- If you have technical problems, please email the JEPA Helpdesk (helpdesk][at]jepa.jpn.org).
If you need to contact us regarding other matters, please email the JEPA conference
secretariat (jepa2021[at]jepa.jpn.org).

The Program Committee of the JEPA2021 International Conference

Chair: Shumpei YAOITA

Vice Chair: Yuya HASEGAWA

Vice Chair: Tetsuhiko IZUMI

Secretary General: Tomoko KINUGASA

Vice Secretary General: Toshiaki KOUNO

Members:

Mitsuhio SATAKE, Masaru ICHIHASHI, Kanae MUSHA, Yirui XU, Yurie SAITO,
Kazuhiko NAKAHIRA, Toru NAGAHARA, Toru YARITA, Ryokichi CHIDA,

Tomoko KINUGASA, Hajime MOTEGI, Yoshihiko AKASHI, Tomomichi MIZUNO,

Satoru HASHIMOTO, Yuya HASEGAWA, Shin KINOSHITA, Kayo NOZAKI,

Kazufumi YUGAMI, Katsuyoshi OKUI, Taro OZAWA, Shumpei YAOITA, Mazuru
NAKAMURA, Kazuhiro YAGUCHI, Toshiaki KOUNO, Satoshi WATANABE, Akiko
SAKANISHI,

Masahiro YABUTA, Shigeru MATSUMOTO, Daiju NARITA, Yukihiro IIDA,

Mirzosaid SULTONOV, Toshiyasu IZAWA, Takashi YANAGAWA, Daisaku GOTO,

Yoji TANIGUCHI, Akira MAEDA, Tetsuhiko IZUMI

The Managing Committee of the JEPA2021 International Conference
Chair: Akira MAEDA
Vice Chair: Daiju NARITA

Conference Website and Contact Information

JEPA 2021 Conference website: http://jepa.jpn.org/en/jepa2021/

JEPA 2021 Conference Secretariat email: jepa2021[atljepa.jpn.org (replace [at]
with @)

JEPA Helpdesk: helpdeskl[at]jepa.jpn.org (replace [at] with @)
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-Please change your name on Zoom to “full name (affiliation)” . For example,
Taro YAMADA (ABC University).

-Each report is assigned 40 minutes in total (20 minutes presentation, 10

minutes discussion, 5 minutes reply, 5 questions and discussion from the

floor).

-If you have a question, please write “I have a question.” inthe chat. Please

talk after I call your name.

-Please turn the microphone off (mute). Please turn it on only when you talk

for the question. After you finish talking, please turn it off.

-Handouts are not basically distributed but speakers can distribute them

using the chat.

-Please do not record the sound or video during the session.
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